
Registration Dates 2012-13 
 

 

January 13    

Grade level registration meetings. 

      

January 16 - 20   

Get course recommendations from current classroom teachers. 

 

January 16 - 29 

Students select classes online with input from parents.  The LCHS course book is available on our website, 

http://www.lansingcatholic.org/images/pdf/course%20guide.pdf. 

      

January 16 - 27  

Homeroom teachers review recommendation forms. 

 

Jan 30 ï 11th grade, Jan 31 ï 10th grade, Feb 1 ï 9th grade  

Counseling staff meet with each student to look at overall schedule and graduation requirements.   

Students must have completed recommendation form with them this day. 

 

February  2 - 16    

Counselors continue to meet with students individually as needed. 

 

February 21    

Registration packets sent out.  What is included:    

Cover letter with instructions and registration fee amount and deadlines 

Class request form listing course requests, parents need to sign 

Financial agreement form/tuition calculation worksheet 

 

March 19 

Private School Aid Services (PSAS) forms are due.  Please contact Renee Fischman at 517-267-2107 for any 

questions concerning financial assistance or the PSAS form. 

 

April 6     

Family-initiated course changes deadline. 

Also, meeting requests with department chairs and teachers for family-initiated waivers must be completed by 

this date. 

$100 (per student) registration fee and tuition calculation/financial agreement form due 

 

Apr 9 - 30   

Teachers have the opportunity to change course recommendations. 

      

Apr 30 

Teacher initiated course change waiver meeting deadline. 

Family initiated waiver meeting deadline. 

http://www.lansingcatholic.org/images/pdf/course%20guide.pdf


The Registration Process 

 
Grade Level Meetings 

On Friday January 13th, freshmen, sophomores, and juniors will be meeting with department chairs to learn 

about class options for next year.  Students will receive a class recommendation sheet and a course selection 

sheet.  The LCHS course guide is available on our website, 

www.lansingcatholic.org/images/pdf/course%20guide.pdf. 

 

Recommendation Sheet 

Students will go around and get signatures from their current teachers for class placement for next year.  

Homeroom teachers can sign for study hall and electives.  Class placement recommendations are based on 

studentôs current performance.  Teachers will review class lists at the end of the year to make final 

recommendations adjustments.  Students will get teacher signatures from January 16th through January 20th.  

During the week of January 23rd, students will meet with their homeroom teacher to review the 

recommendation form and talk about the class work load in conjunction with homework expectations and extra-

curricular activities. 

 

Online Class Request Selection 

¶ After a student has obtained all the teacher recommendation signatures for a full schedule (seven classes 

each semester), they are ready to go online and do class request selection. 

¶ Log on to the Lansing Catholic website - www.lansingcatholic.org  

¶ Click on the Skyward Family Access button at the bottom of the page 

¶ Log in with student name and password 

¶ Click the option ñcourse requests for 2012-2013ò 

¶ Select course requests for next year based on the completed course recommendation sheet.  On the back 

of the recommendation sheet are the courses available for each grade level, along with course numbers.  

The course numbers listed are the same as what is displayed in Family Access and should help with 

choosing correct courses.  Some classes may be already selected; these classes were assigned by the 

Counseling staff and may not be deleted.  The skyward online class request selection will open January 

16th and close January 29th. 

 

Student Meetings with Counseling Staff 

Students will meet with counseling staff to confirm course requests and review graduation requirement 

progress.  This meeting will take place during the studentôs Theology class.  Students should have their 

completed recommendation forms and Skyward password with them as they will log onto their accounts during 

this meeting.  

 

Student meetings are: 

Juniors ï January 30th 

Sophomores ï January 31st 

Freshmen ï February 1st 

 

Registration Packets 

Registration packets will be mailed home beginning February 21st.  This mailing will contain registration 

materials for next year, including confirmation of course requests that parents will be asked to sign and return.  

Also included will be a financial agreement form and tuition calculation worksheet.  These forms should be 

filled out and returned to the school as soon as possible.  The $100 registration fee (per student) is due by April 

6th.  After April 6
th
, the registration fee will increase to $150 per student, and after June 1st it increases to $175. 

www.lansingcatholic.org/images/pdf/course%20guide.pdf.
http://www.lansingcatholic.org/


 

Private School Aid Services (PSAS) forms are due on March 19th.  Please contact Renee Fischman at 517-267-

2107 for any questions concerning financial assistance or the PSAS form. This form must be filed to receive 

any financial assistance through the Diocese of Lansing, the Greater Lansing Catholic Education Foundation 

(GLCEF), and/or Lansing Catholic High School. 

 

All family initiated course request changes and must be completed by April 6
th
.  All requests for family initiated 

class waiver meetings must also be completed by April 30
th
. 

 

Please contact Joanne Westfall (families with last name beginning with A-K) at 517-267-2151 or Renee Nichols 

(families with last name beginning with L-Z) at 517-267-2117 for any scheduling questions, and Kathy 

McManus at 517-267-2124 for any registration questions or concerns. 

 

 

A five minute video tutorial walking you through the on-line course selection is available at 

http://www.youtube.com/watch?v=Qde8c_yg0Jk&context=C31ddb40ADOEgsToPDskJQrkOGbF4zI0L-

N9omF5xe 

http://www.youtube.com/watch?v=Qde8c_yg0Jk&context=C31ddb40ADOEgsToPDskJQrkOGbF4zI0L-N9omF5xe
http://www.youtube.com/watch?v=Qde8c_yg0Jk&context=C31ddb40ADOEgsToPDskJQrkOGbF4zI0L-N9omF5xe






 

1) Log into Skyward Student Access using the student password.  Click on the Courses for 2012-2013 link 

under Course Requests. 

 

2) The screen will show all the courses available, listed by academic department. 



  

3) Click on the Update Requests tab. 

 

4) Highlight the course you want to take by clicking on it.  Click on the add course button. 

 


